
 

Policy for the Use of Visual 
Images of Children  
Created – Oct 2010 
Approved by Governors – June 2011 
Review cycle – biannual  
Next review date – Oct 2017 
(The word images are used here to include photographs, digital photographs, webcam, film and video 
recordings). 
 
1. General Statement 
1.1 This policy statement sets out the Academy’s position on the appropriate use of visual images of 
children and young people and provides guidance for staff as to how such images may be captured, stored 
and utilized. The policy covers still, video and electronic images and should be read in conjunction with the 
Academy’s Data Protection policy. 
1.2 Through this policy we aim to respect young people’s and parents’ rights of privacy and minimise the 
risks to which young people can be exposed to through the misuse of images. The policy takes account of 
both data protection, child protection issues and safeguarding.  
1.3 Schools need and welcome publicity. Children’s photographs add colour, life and interest to articles 
promoting Academy activities and initiatives. Making use of photographs for publicity materials and to 
promote the Academy in the press can increase pupil motivation and staff morale, and help parents and the 
local community identify and celebrate the Academy’s achievements. However, photographs must be used 
in a responsible way. 
 
2. The Legal Position 
2.1 It is not illegal to take photographs or images of children or young people but such images are classed 
as personal data under the Data Protection Act which came into effect from October 2001 and as such they 
must be recorded and stored in a secure folder or file. 
2.2 Similarly, it is not illegal to take photographs of children without parental consent although it is good 
practice to obtain such consent in order to demonstrate compliance with Human Rights legislation.  
(Article 8.1 of the Human Rights Act 1998 sets out the right to respect for private and family life, the home 
and correspondence). 
2.3 Under the Copyright Designs and Patents Act 1988, ownership of copyright was transferred to the 
photographer (or his/her employer) and away from the person/company commissioning the 
photograph/image UNLESS there is a written agreement to the contrary.  
2.4 Photographs taken by journalists are exempt from the Data Protection Act, as newspapers are subject 
to strict guidelines governing the press. 
 
3. Our Policy 
It is the Academy’s policy that visual images of its pupils shall only be captured, stored and utilized within 
the guidance set out below and in a manner which: 

 s; 

 -expression and routine collating of 
information;  

  bureaucratic procedures. 
 

4. Good Practice Guide Lines 
4.1 Photographs and videos play an important role in recording and publicizing the work of the Academy 
and the achievements of our pupils. However the potential for abuse, even of the most innocent digital 
photographic images, does exist and this has been exacerbated in recent years by the advancement of 
new technology, particularly mobile phones with photographic capability and webcams. These guidelines 
are issued with this in mind and with the intention of promoting good practice throughout the Academy, 
thereby protecting the interests of our pupils, staff, and parents. 
4.2 There must be a valid and purposeful reason for using any form of photography in association with a 
piece of work. 



4.3 Before taking a photograph or image, written consent must be obtained from the subject or, if the 
subject is under the age of eighteen, from the parent or legal guardian. A specimen consent form is 
attached. (see appendix 1) 
4.4 Images of pupils on personal devices should not be taken on Academy premises. 
4.5 The image must be used in its intended context. 
4.6 The image must not be used to illustrate sensitive or negative issues, nor used in a way which is likely 
to cause distress or embarrassment. 
4.7 All children/young people must be appropriately dressed. 
4.8 Where children are named, only the first name may be quoted. 
4.9 Stored images must be reviewed regularly and unwanted material must be destroyed in compliance 
with the Academy’s data protection policy. 
4.10 Images of pupils should not be altered or shared in the public domain. 
4.11 Where parental/guardian consent is not given for a pupil’s image to be used these images will not be 
shared or published. 
4.12 Images taken for the purpose of the Academy Facebook and Twitter feed should be approved by the 
lead teacher before submitting for this purpose. These should be deleted from any mobile device once 
uploaded to the Academy network. 
 

5 Child Protection  
5.1 We will only use images of children in suitable dress. The Associate Headteacher, Deputy Associate 
Headteacher and Governing Body will decide if images of some activities – such as sports or arts – are 
suitable without presenting risk of potential misuse.  
5.2 Any evidence of the use of inappropriate images, or the misuse of images, will be reported to the 
Academy’s child protection designated teacher, the LA, Social Services and/or the Police as appropriate.  
 

6 Webcams: (including I-Pads) 
6.1 Webcams are a useful tool for learning. They can allow an individual or class to interact over the 
internet with others and support links between pupils in different schools, countries and cultures.  
6.2 A webcam will only be used in appropriate circumstances such as a normal class setting and will at all 
times require adult supervision.  
6.3 Both children and teachers will be made aware of when a webcam is in use. 
  

Websites  
We will adopt the same principles as outlined above when publishing images on the internet as we would 
for any other kind of publication or publicity material. However, the Academy recognises that there is no 
control over who may view images, and consequently there is a greater risk of misuse of images, via the 
internet. We will therefore give specific consideration to the images for use on the Academy’s website.  
Website content and images will be copyright protected. 
 
7 CCTV:  
7.1 The Academy uses CCTV in some areas of Academy property as a security measure.  
7.2 Cameras will only be used in appropriate areas and there is clear signage indicating where it is in 
operation. 
7.3 Captured images will only be viewed by relevant NJA staff and police if required. 
 
8. Outside Agencies using Academy facilities. 
Photographs taken will comply with the 1998 Data Protection act. Where the outside agencies are not 
members of the press they should operate their own fair processing notice in advance of the event, this 
should be distributed to all interested parties. The Academy takes no responsibility for the use of images 
from such outside agencies. 
 
Our policy applies to all staff, governors and volunteers working at the Academy as well as visitors.  
 
9. Visitors: 
Notice in reception showing that: mobile phones and devices are only permitted to be used where there are 
no children present. Do not take photographs of pupils, staff or images on Academy premises. 

 
 
 
 



GUIDELINES FOR STAFF WHEN PHOTOGRAPHING EVENTS AND PUPILS 
 

The member of staff taking the photographs of the event should be notified in good time prior to the event, 
and where possible the individual should be identified by a badge.  
Ensure that the photos or videos are taken on a school still or video camera and that the memory card or 
tape is also the property of the Academy.  
Enable the photographer to download the images directly to the Academy Staff Shared Area via a third 
party member of staff within 24 hours. (eg ICT technician) Images should then be deleted from memory 
device. 
Any post capture alteration should be done using an Academy computer and editing software after initial 
downloading.  
 

Stylistic Content  
All images should be appropriate to and reflect the event. Where possible have the student’s permission.  
Only group photos, or at least an image of two people, should be taken  
For events where students are wearing clothes not normally associated with the Academy the photo needs 
to be taken in context and reflect the activity.  
All stored images will be reviewed regularly and no photo will be kept unnecessarily.  
 

Equipment  
With the advances in technology many students’ mobile phones and devices are able to take photographs 
with resolution of at least 4 megapixels and this can be the same as a compact camera. The advent of sites 
like Facebook, Twitter, Snapchat, Instagram etc has led to a revolution in image publication and students 
often exchange images using this medium. The E-safety aspect of this is covered during E-safety lessons. 
However, where possible, all photographs taken by staff members should be taken on a conventional 
camera and not mobile phones/internet enabled mobile device. 
 
The use of Academy-owned iPads are acceptable with adult supervision and within the context of the 
curriculum. Images should not be stored for longer than 5 days or shared outside of the Academy. 
Not protectively marked. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Appendix 1 
Parental Consent Form for Photography and Images of 
Children and Young People 
During your child’s education at Newquay Junior Academy, we may wish to take photographs of activities 
and events involving your child. The images captured may be used for displays, publications, on our 
website/social media pages and/ or made available to local newspapers. 
Photographs or filming will only take place with the consent of and under supervision of a member of our 
staff. Children will only be named if there is a specific reason to do so (for example – if he or she has won a 
prize) and only first names will be used. Home addresses will never be disclosed for any pupil. 
Images which might cause distress or embarrassment will not be used; neither will images associated with 
sensitive issues. 
Before taking images of your child or allowing images to be taken, we need your written consent. Please 
complete the following information, sign and date the form, and return it to Academy. 
You may withdraw your consent at any time. 
 
Name of child (Block Capitals):_______________________________ 
 
Name of parent or guardian     ________________________________ 
 
I understand that, whilst my child attends Newquay Junior Academy: 

 Local media may take photographic or film footage of activities which show the Academy and 
children in a positive light e.g. drama and musical performances, sports, prize giving and award 
ceremonies which may appear in local or national newspapers or on televised news programmes. 

 Staff acting on behalf of the Academy may take images for use in displays, publications, Academy 
website/ and Newquay Junior social media. 

 Embarrassing or distressing images will not be used. 

 Images will not be associated with distressing or sensitive issues. 

 We will securely store all images and may use them at a later date; we will also regularly review and 
destroy unwanted material in line with our data handling policy. 

 I understand that my child’s mobile devices will be handed over to their class teacher at the 
beginning of the Academy day and will be returned after Academy hours. Use of pupil’s mobile 
devices is not permitted during Academy hours.  

 The taking of images on Academy premises is not permitted on pupils mobile devices. 
 

Images taken by parents/guardians at the Academy 

 If I attend Academy functions/events and take photographs or film footage of my own and other 
children, I shall need to be sensitive to others and try not to disrupt performances. 

 I will only use such images for my own appropriate and personal use. I will not share, alter or 
publish the images within the public domain. (ie social networking sites) 

 Photographs taken by journalists are exempt from the Data Protection Act, as newspapers are 
subject to strict guidelines governing the press. 

 (Please tick the appropriate box) 
 
       YES, Having read the above statement, I give my consent for photographs and other images to be 
taken and used. 
 
       NO, Having read the above statement, I do not give my consent for photographs and other images to 
be taken and used. 
 
Name of child____________________________________ 
 
Signature of parent or guardian:______________________ 
 
Relationship to the child: ___________________________ 
 
Date:  _ _ / _ _ / _ _ _ _ 

 
 


